STODDERT® MISSION

Themission of Stoddet Elementary School is:

To provide a safe, caring and happy environment for children to learn.

To hdp children understand, respect and appreciate culturd, rdigious and
ethnic differences, as well as to bekind and congderate of each cther.

To recognize that each child has different multiple intelligences and learning
styles, and to buid that childOstrengths and abilities.O

To provide discovery experiences tha stimulate creative thought, problem
solving, and hgher leve thinking skills.

To provide chalenging curriculum so that each student can learn to his or her
highest potential.

To hdp each acquire the habits of setting high standards and strive for
excellent outcomes.

To foster the self-confidence and esteem that will support congant and never-
end ng learning and improvement.

STODDERT& PHILOSOPHY

The philosophy of Stoddet Elementary Schod is based on the tenets of the District
of Cdumbia Public Schod SystemOshigh academic and behaviora standards All
learners will become inspired to excd academically and soddly while engaging in
dynamic and challenging learning activities. They will learn in a schod that respects
every individua and makes it possible for them to become produdive citizens and
members of the future workforce.

SCHOOL COLORS & MASCOT

Our schod colorsare Royal Blue and Gold.

Our schod symbol is a world-wide globe symbolizing our dverse population.

ACADEMIC TEAM




Early Learning Team Pre-K & Kindergarten
Primary Grades Grades 1, 2
Intermediate Grades 3,4,and 5

V.INSTRUCTIONAL PROGRAM & STUDENT LIFE

General Policies

a

All students are expected to report to schod daily with abook tag,
notebook paper, pendls, pens, etc. Each teacher will distribute a schod
supply list.

Pre-Kindergarten and Kindergarten gudents should bein schod by 8:45
AM. Parents are reminded na to leave young children on €hod grounds
unsupervised prior to 840 AM.

Students will line up in ther respective grade level lines onthe schod
playground.

Report to schod by 8:40 A.M. Youmay report at 8:15A.M. if you ae
participating in the breakfast program.

Students riding the Balling Air Force Busare asked to dways display thear
best behavior onthe bus Be sureto dways take ther belongings as they
come to schod and when they arrive back home.

Respect dl adults onthe staff by responding in a polite manner.

For your child@ safety, do not allow children to report to school prior
to the indicated time. Parents are responsible for picking up ther
children promptly at 3:15 PM. Please urge your dildren to walk directly
home upon dismissal.

Children participating in the before and after care program will follow the
guidelines provided by the Before and After Care Staff.

Parents and visitors: Youare kindy requested to follow the procedures
for visiting the schod. We welcome you andinvite you to bean active
member of your childOsearning process, however, we must have certain
safety proceduresin place. ALL parent or community volunteers must
present vaid clearance and TB tests that will be on filein orcder to
volunteer in the schod.

Sign in and out: The security officer of the schoadl isrequired to ask for
identification and all visitors (parents and community members) must
sign the book This is for the childrenOsafety and welfare. We thank you
for cooperating.



Assessment Goals

The System-Wide Assessment test is sometimes used to identify skills that students
are expected to master before promotion to the next level. From grades one through five,
each student is required to master skills in reading, mathematics and al other content
areas. Student records are available for parents to see during conference times with
teachers.

General cours offerings for our school include reading, language arts, mathematics,
sodd studies, physica education, science, spdling, handwriting, computer science and
thearts. The children will be receiving training in the arts and physical education from the
Fillmore Schod of Art.

Each gudent isrequired to haveaLibrary Card. It isan excelent ideafor al family
members to familiarize themselves with the community library. We a'so have a school
library and encourage the students to engagein reading across the curriculum.

Attendance

The Compulsory Attendance Requirement Laws of the District of Columbia Public
Schodsis enforced in accordance with the provision ofthe Coce of Laws provided by the
D. C. Boad of Education. Each student enrdled in the D.C. Public Schodsis to attend
school regularly and on time. Also, the Mayor and the Courtil of the District of
Coumbia approved the Police Truancy Enforcement Amendment Act of 1994, granting
the Metropolitan Police Department (M PD) direct statutory authority to detain juveniles
found ou of compliance between 845 AM. and 315 PM.

Daily attendanceis vital for success and promotion. Asthe parent, hdp your children
achieve by:

1. Sending children to schod every day unless they areill or thereisa serious
family emergency.

2. Sending anote after each absence and/or tardiness stating the reason forthe
absence and ortardiness.

3. Getting children up ontimeto eat breskfast (home or shod), take care of
persond hygiene, dress appropriately, and gather textbooks and materias
needed for <hod.

When students are absent or frequently tardy, parents can expect a telephonecal and
or letter from the teacher, counslor, or office staff. A student who is absent without
cause, is conddered truant. Parents are legdly responsible for thar childrenOsittendance
and, therefore, may have an attendance investigationif any problems should arise.



Those students reporting to schod late will report throwgh themain door foralate
pass from security. Habitud tardiness will affect the student@ ditizenship grade and
ultimately will aff ect academic progress.

Additional measures have been put in place for those students who violate the tardy
policy, which will include detention center (hdding in for recess) or for the out of
boundry students, returning to thar neighborhoodschod and/or possible suspension.

PROCEDURES FOR ARRIVAL AND DISMISSAL

¥

¥

Children arrive noearlier than 840 AM and report to the playground wth thar
belongings.

If astudent is late for schod, she or he must stop by the security desk and pick
up apass to beadmitted to dass.

Children leaving early must be sgned ou by the parents. Parents or guardians
mugt first sign the visitor@ book and then come to the office and $gn theearly out
book.

Teachers will greet thar class and escort them to dassroons.

In rainy or ather inclement weather; students will be escorted into the bulding and
wait quietly outside thar classroomdoors

Pre-kindergarten through Secondgrades are dismissed through the front door.
Grades 3-5 are dismissed by theramp or side door.

Care and Maintenance of School Property

All students mugt take pride in our environment by hdping to keep our building and
groundsneat and dean. It isnot expected that any student will litter. However, students
are to assume responsibility for hdping to maintain our building clean by picking up
paper and litter.

Chewing Gum and Junk Foads

Thechewing of gumis prohibited. Junk foods such as candy, potato chips, sodas, and
cupcakes are not recommended. Be conervativein placing these itemsin childrenOs
lunches. It isimportant that we encourage students to eat hedthy foods.

Citizenship

Good dtizenship isatop priority. Those students practicing good citizenship are
recognized and rewarded each semester. The criteria for good citizenship include:



1. Reporting to schod daily and ontime.
2. Being respectful toward your peers and those in authority.
3. Following schod rulesand regulations

DCPS Emergency Response Plan/Teams

As a pat of our effort to create and sustain peaceable schod environments, it is
necessary that the District of Caumbia Schods adopt a proactive stance by providing
schods with procedures for schod based emergency response plans and teams. In order
to determine the effectiveness of these plans there will be two (2) citywide emergency
response drills each year. The Offi ce of the Superintendent will communicate the nature
of the emergency and the time of the drill. Please be advised that our site in the event of
an emergency will betheSt. LukeO<Churd on Gilvert Street NW.

Progress Notices

Progress Notices are mailed to parents during the fifth week of each advisory. These
notices report the childOsstrengths and wesknesses. Parents can respond to each
Progress Notice by caling the schodOffice to schedule a conference with the teacher.
However, those parents having a student not performing well should make contact with
theclassroom teachers.

Dress Code

The students at Stoddet Elementary are expected to adhere to proper dress code. We
want our students to wear appropriate attire that will ensure a positive, distraction free
learning environment.

Clothing which contains derogatory statements and/or pictures is prohibited.
Leggings may beworn only with skirts or dresses (not with T-Shirts, etc.)
Students should be properly dressed for the weather.

Pants need to beappropriately secured with a belt.

Skirts, shorts and dresses should be an appropriate length (particularly for
girlsin grades 3-5).

Discipline
Our schod strives to provide each student with the maximum opportunity to acquire

education. Therefore, no student has the right to interfere with this opportunity by
displaying poor manners andor lack of congderation. All rules and regulations are



enforced with this thought in mind. These rules apply in the classroom, an the schoal
grounds, coming to and leaving from school, and at any event where our schod is
represented.

Qt is the policy of the Board of Education that a safe environment conduive to
learning shall be maintained in the District of Cdumbia Public Schods (DCPS) in order to
provide an equa and appropriate educational opportunity for al students the Board will
apply a Crero tolerance policyOregarding discipline for possessing, usng or threatening to
use weapons. The unawful possession, u® of dstribution of drigsby DCPS students on
schod properties or at any DCPS sponsored and supervised activity is prohibited.O
(DCPS Folicy).

We fed tha mogt students understand what goodcitizenship is and howto maintainit.
For us, it smply means conducting oneOself as a Qyoung lady or gentlemanOat &l times.
Students who aontinue to maintain good citizenship will enjoy schod and extracurricular
activities. Those who ae unrdy will be disciplined according to Chapter 25 of the
District of Columbia Public Schods disciplinary guiddines.

Dismissals

Schod dismisses promptly at 3:15pm. Any student that is left 20 minutes beyondthis
time will be sent to child protective service; where parents will be natified to pick up
thar son or daghter.

In order for sudents to benefit from thetotal ingtructiona program, they shoud remain
until theend ofthe schod day. While we understand family emergencies, we ask that
you please limit disruptions to your childrenOsnstructional day.

When you need to pick up your children before 3:15 p.m., please enter the schod
building through the front doors. Everyone must signinand ou at the Security Desk,
and then report to themain office to sign the early dismissal log.

Any personwho is nat the designated person listed onthe student information shest and
is picking up your child for you must present identification. It iskindy asked that
parents sending a non-designated person, to call the schod ahead to inform the office of
whomthe designated person will be.

Emergencies

It is very important that we have current information on al students, especidly
emergency contact persons and ther current telephonenumbers. If thereis an accident or
illness, parents andor guardians will be notified immediately. Parents can make
emergency notificationseasy by correctly completing dl forms sent home and returning



them promptly. Please notify the office of all changes during the course of the schod
year.

Parents are responsible for informing the principd of any speciad medical problem that
the child may have. Takomadoes not have afull time nurse therefore we need to be able
to have dl medica information regarding the student@ medical condtion.

We will make every attempt to contact parents in the event of an emergency. The DC
Fire Department Emergency Unit, if needing medica attention, will transport students to
ChildrenOgHospital.

Extra-Curricular/Enrichment Activities

Thefollowing after schod extra-curricular activities are available for sudent
participation. It is expected that students in grades PK-5 participatein at least one
activity because these experiences help in ther development and dscovery of gifts and
talents.

Spdling Bee

Science Program

Drama and Music (Fillmore extensong
Student Government

Geography Bee

Talent Show

WriterO<lub

News Broadcasters (A M/PM announ@&ments)

Field Trips

The educationa program is often supplemented with trips and other experiences outside
the classroom Parents must sign the appropriate field trip permission dip to indicate
approva for the childOgparticipation. Parents should plan to assist the teachers and class
by volunteering to chaperore field trips. Please be advised that we do not accept
personal checks. In addition, refunds will not be issued after tickets and buses
have been purchased.

Cetudents who have disciplinary issues from schod shal not be dligible to participate in
any schod functionsfor the duration of such disciplinary actionO(DCPS Policy). This
policy will be enfor ced.



FireDrills

All schods practice safety drills to prepare for possible emergencies. With thisin mind
firedrills must be held randamly throwghout the schod year. Tak to your children ebou
the importance of these drills and why it is necessary tha we leave the schod building
quickly and oraerly each time thereisafire drill.

Grades

Grades are of utmost importance to students. Based on the high volume of parental
invovement at Stoddet; it is apparent that student achievement is of primary
importance. Thereport card is evidence of the student@ mastery of what is being taught.
Because of the significance of the report card, Stoddet teachers are very meticulous in
preparing grades. We use the following guideposts to determine report card grades.

The ability of the student.

Overdl record of £hod performance.
Theemotionad and physica maturity of the student.
The schdastic achievements of the student.
Thecompletion ofassignments and projects.

Grading System

Thereport card grades for al students in grades ore through eight follow thecriteria
established by the System-wide assessment scores.

Early Childhood
Pre-kindergarten BKindergarten

= PROGRESSING SATISFACTORILY
NEEDS SUPPORT

= STRENGTH

= WEAKNESS

+ 27T
I

Grades 1-5

Gradeswill be submitted in aacordance to the District
of Columbia guidelines.



Holidays

Octobe 9 CdumbusDay

November 110 Veterans Day

November 23-24 Thanksgiving Holiday
December 25 - January 5 Winter Vacation

January 15 Martin Luther King J. Day
February 19 Presidents Day

April 2D9 Spring Bresk

May 29 Memoriad Day

I nstr uctional Approaches/Programs

Every effort is made to ensure each student receives a quality education and that higher
needs interests, and abilities are met. Numerous approaches, techniques, and programs
areimplemented as part of our arriculum. Some of these are:



Book AQub (Book ofthe Month) Peer Mediation

Career Programs Science Fair
Computer & Multi Media Information Spdling Bee
Writing Club Student Government
Library PALS Geography Bee

Mathematics and Reading
Multi-Cuturd Education

Library Media Center

Our Library Media Center is the focd point of al academic endeavors and is for the use
of al students and staff members. Classes will use the library for specid projects and
research. It is expected that the materids and equipment as well as the Library Media
Center be vaued. There will be excdlent behavior and respect for everyone while
working in the Media Center. The Schod Librarian is responsible for setting up programs
relevant to reading extenson and invavement.

Lunchroom Procedur es

abkrwbdPE
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Go to lavatory beforegoing to the lunch/recess period.

Enter the dining area quietly and proceed to assigned tables as directed.

Remain at thetable until instructed to move to the serving line.

Use your best Qable mannersQ

At theend of your nmedl, make sureadl trash is thrown avay and your aeais ready for
the next group.

Once lunch is completed, line up and proceed to the playgroundclassroom in an
orderly mannrer.

Lunch Schedule

Pre-Kindergarten and Kindergarten 12:00 P.M. Lunch
1% and 2" grades 12:30 P.M.  Recess
Grades 3-5 12:00 P.M.  Recess

12.30 PM Lunch

Out-Of Boundary Special Permissions

Students who residein Washington, D.C., but do nd livein Stoddet( bounday, must
receive specia permission to atend ourschod each year. Cdl the office to schedulean
appointment to speak with the principd about this annual procedure.
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Specid permission for ou-of-bounday students isgranted yearly. Good attendance,
test scores, appropriate behavior, and par ental cogper ation are the policies and
procedures that must bein placein order for ou-of-bounday students to return to
Stodcert Elementary Schod.

Parental Responsibility
Parents are responsible for making sure that ther child(ren):

Report to schod daily and ontime.

Provide the schod with written dacumentation on sudent attendance.

Check student books bagsdaily for communication snt hone.

Complete and return dl forms that are requested by the schod.

Update student information (elephonenumbers, address, €tc.)

Make regular appointments, via letters, with dassroomteachers.

Inform the principa of important changes as it relates to the student@ safety
and well-being.

8. Cooperates with staff membersin the schod.

NoohkwbdPE

Personal Items

Students are not allowed to bring persond items to schod. All video games and
electronicsare nat dlowed. Theschod will nat beresponsible for log, stolen or camaged
items.

Coaats and other dlowable items should be stored in the appropriate place. Students are
responsible for maintaining the care of thear persond beongings. Early childhoodlearners
are discouraged to bring any toys or play items to schod unless they are specificaly
requested by theclass teacher asa part of the curricular program.

Promotion

To be promoted from one grade to the next, students must meet the guidelines of the
District of Columbia Standards Based Curriculum. All students in grades one through
eight must be on grade leved in reading and mathematics to be promoted. There will be
diverse criteria used to make any decisons related to retention; parents will dways be a
part of this process.

Report Cards
Report Cards will be issued approximately ten days after the close of each advisory.

Please make certain that you carefully review thereport card and if necessary schedule an
appointment with the classroomteacher for any concerns.
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Room Assignments

Students are assigned to classes based on student learning styles, class size, classroom
teacher, and Teaching Team recommendations These factors maximize educationa
opportunities for each child. All Stoddet teachers are duy certified and professiondly
gualified to teach your children. So, please do nat request a change in classroom or
teacher assignment.

School Closing

The District of Cdumbia Public Schods usudly close when severe weather condtions
exist, making travel difficult and dangerous. Shoud it be decided to close schods,
information will be broadcasted over the radio and televison by 6:30 A.M. or shortly
thereafter. All parents and students are requested to listen to the radio and/or television
broadcast for schod closng annourcements.

When weather condtionsare such that parents fed travel would endanger the safety and
welfare of the child; please cdl and let the schod know that the child will not be
attending. The same appliesif youfed that it iswise to pick up a child before the end of
the day dueto inclement weather.

Suspension

Every effort will be made to ensurethat thereis continuity in theingructional program of
each student. It is our hope that we will not have to enforce Chapter 25 suspension
regulationsin grades Pre-k-5. Parents need to be familiar with the behavior and academic
requirements and remind the students that proper behavior is a part of reaching high
academic standards

Tardy Procedures

Schod beginsat 8:45A.M. Students reporting to schod after 9:00 A.M. must enter the
main entrance and receive a pass from security. If your child is tardy because of an
emergency hedlth appointment, a Doctor @ Certificate is adequate documentation for the
child to be excused. Those students who continue to violate the tardy rule will be
detained during recess and/or suspended in accordance with DC Public Schod Board Rue
(See Attendance section onpage 3 of Handbook)

Telephone Use
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The school telephones are not to be used for persond cals or to take messages from
parents for children. Our telephones are for officid use. However, in the event of an
emergency concerning your children, a member of the office staff, schod nurse or an
administrator will contact you immediately.

T extbooks

Before textbooks are issued to students, parents of students in grades 3-5 mug sign the
Textbook Receipt Forms and return them to teachers. All assigned textbooks must be
covered as soon as they are received and remain covered throughout the year. Log and
damaged booksmust be pad for. Students will not be issued additiond booksuntil al
obligationsare met.

Visitation

We encourage dassroom visgtationsfor the purpose of observing your children during the
ingructional program, however, these must be pre-scheduled via telephone or written
communication. When arriving at the schod sign, show proper identification at the
Security Desk and receive a visitor® pass. Please remember, you must schedule one-on-
one conferences with the teacher before or after the ingructionad program so tha the
teacher may properly ingruct and supervise the students in his/her classroom

VI. MANUSCRIPT FORMS FOR STUDENT

1. Please purchase the proper writing paper for your child.

Grade Paper

1 = Green rued paper no. 1
2 = Transition X green line
3 = Transition X greenline
4-8 = Blue ruled compostion

2. Head your paper in theupper right-hand cor ner.
a. Theheading shoud contain your name, grade, subject/title of
assignment and date.

Example: Amy Jones
Gde 4

Math Homework
Sptembe 12, 2006
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8.

9.

The month should be spdled out. Do not abbreviate the month. Do not
use numbers for the month. Use a comma to separate the date of the
month fromthe year.

Center the title of the paper on the first line under your subject.
Remember, the name of the schod subject (Such as English) is never the
title of the paper. Thetitle should tell thetopic of the paper.

Skip aline after thetitle. Begin writing onthe next line.

Marginsshould be even. There shoud be aone-inch margin in the left side
of the paper and no less than one-haf inch margin on the right-hand side
(Fold paper or draw lines until othewise by the teacher.) Leave alO
margin at the bottom of paper.

Numbers should be written to the right of the margina line on the |l eft-
hand side of commercial composition paper.

Always indent thefirst word of esch paragraph oneinch from the margin.

Avoid <cratching over mistakes.

10. Handwriting shoud belegible.

11. Proofread everything you write for errorsin grammar and gdling.

12. Find drafts of papers should be written in blue or black ink or word

processors (Grades 4-5 paticularly). Do not write on the back of paper
when writing compositions.

13. All homework and mgor assignments should be written in ink or typed

(grades 3-5), with theexception of mathematics assignments.

VII. STUDENT LIFE QUICK REFERENCE GUIDE

A. Expectations of All Students

Good dtendance

Following of al schod rules and procedures.
Mastering of DCPS Teaching and Learning Standards
Completion ofclass and hame assignments.
Bringing dl required supplies daily.

abrwbdPE
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6. Improvement in communication ills.

7. Techndogy awareness.

8. Improvement of system-wide student achievement test score.
9. Respecting if, peers, and ahers.

10. Respecting environment and property.

11. Proper attire.

12.Review dl class work each night.

13. Classroom participation.

B. Special Subjects

Library and Media Science
Music

Dramaand the Arts
Physica Education
Computer Science

akrwbdE

Theingruction for Music, Dramaand the Arts and Fhysicd Educationisa part of
the Fillmore program.

C. Special Projects

1. Research Rojects (Grades 3-5)
2. Scence Projects (Grades 2-5)
3. BookWriting (Grades Pre-K thru 8)

D. Grading Factors

Class Work

Home assignments
Specid Projects
Quizzes and Tests
Class Participation
Citizenship

oOghswWNE

VIIl. PERSONAL SAFETY & SECURITY TIPS

1. Know where your dildren are at dl times.

2. Schod beginsat 8:45 A .M. Do not leave children onschod property
befor e thistime unsupervised.

3. Every student must be picked up at 3:15P.M. promptly.
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4. If your children walk between hame and shod; instruct them to walk
directly to schod in themorning and drectly home after schod.

5. Children should na stop by stores before or after schod unless
supervised by a parent or guardian.

V. PERSONAL SAFETY & SECURITY TIPS Cont

6. Establish set times for your children to leave hamein themorningsand
return honein theafternoons

7. Cadl your children to check onthdr departure time from hame and thar
arriva at thesame. Be certain that your children have memorized your
home, work and cdl telephonenumbers.

8. Instruct your children to NEVER accept rides, candy or toys from
strangers.

9. Instruct your children to NEVER accept rides, candy or toys from anyone
that you might know, unless you have given them permissionto doso.

10. Yourg children should rnever begiven keysto enter orleavethe  hous
by themselves.

11. Please advise your children tha they are never to leave the schodOs
playgroundto speak to strangers. Further, if a stranger attempts to engege
them in conversation while they are playing on the schod Oslayground,
they should tell ateacher or administrator immediately.

12. When you @nna pick up your children from schod, you should naify
the principd or £hod office by letter or fax. Theadult picking up your
child should kelisted onthe Student Information Form as an emergency
contact. Intheevent that this person is not listed onthe Student
Information Form, include the person@ name, address and telephone
number onyour letter or fax. Proper identificationis required at the schod
for this person to receive your cild.

13. Teach your children to beaware of strangers or suspiciousactivity in or

aroundthe neighborhood or ehod grounds. Have children learn to call
911 foremergenciesand 311 for noremergencies.
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14.1f you fed that your child is missing cdl the schod, neighbors family,
friendsof your children, the police, neighborhoodwatch groups and any
other people who you fed will be able to assist you in finding your lost
child.

15. Shoud you oryour child naice any safety or environmental hazardsin
our reighborhood, ntify the principd as soon & possible.

Stoddertis a schoolwhee:
¥ Admnistrators lead
¥ Teachergeach
¥ Childrenacheve
¥ Parentsare active partners

Studentachievements only possble whenall stakehatlers
join togetherand makegreat things happen!!
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